
EMERGENCY	ALERT	SYSTEM	REGISTRATION	STEPS	
	

	
1)	Open	https://asp.schoolmessenger.com/nyfas/subscriber	in	a	web		
browser.	
		
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
		
2)	Click	on	the	First	time	user?	Sign	up	now	link	on	the	bottom	left	corner.		
		

		



3)	This	will	lead	you	to	the	Create	a	New	Account	page.	Use	your	NYFA	email	to	setup	your	account	
and	select	the	Create	Account	button	at	the	bottom	left	corner.		
	

		
	
4)	Once	the	account	is	created	you	will	be	forwarded	to	the	Activate	Account	page.	An	
activation	code	will	be	sent	to	the	NYFA	email	you	provided.	Enter	the	activation	code	on	
this	page	and	the	password	you	created	on	the	previous	page	and	hit	Submit.	

	



5)	Once	the	account	is	activated,	you	will	be	directed	to	the	SchoolMessenger	site.	Here	select	
the	Contact	Info	tab	to	personalize	your	account.	
	

	
	
6)	Select	the	type	of	announcements	you	want	to	receive	from	NYFA.	You	can	also	select	the	
campus	you	attend,	program	etc.		
Click	the	Save	button	at	the	bottom	left	of	the	page.	
	

	



7)	To	receive	TEXT	and	VOICE	alert:	click	the	Add	More	button	under	Contacts.	
	

	
	
8)	Select	Phone	Call	and/or	SMS	TEXT.	Once	you	make	your	selection,	hit	the	Next	button	and	
you	will	be	prompted	to	enter	a	valid	US	phone	number.	
	

		
	
9)	Once	a	valid	number	has	been	entered,	click	the	Next	button.	
	

	



10)	This	page	will	give	you	details	on	how	to	verify	your	phone	number.	You	will	have	to	
complete	this	step	within	24	hours,	if	not,	you	will	be	required	to	repeat	the	phone	activation	
process	again.	
	

		
	
11)	Once	you	have	verified	your	phone	number,	you	are	registered.	


