
The Sample Club Constitution
Note: All italicized language must be included word-for-word.  
 
ARTICLE  1	NAME 	Comment by Office Admin 5 LA Dept: If “NYFA” is in the club name, it is “Club Name at NYFA” or “Club Name, NYFA Chapter”, not “NYFA Club Name” or “Club Name of NYFA”.

The official name for this organization is “The Sample Club”, and may be abbreviated to “TSC”. This organization will use its official name in all publicity materials and correspondence.    

ARTICLE  2	MISSION
The Sample Club is an exemplary student organization that educates the New York Film Academy – Los Angeles community about the benefits of student involvement, including leadership development, community building, and persistence to graduation.

ARTICLE 3	AUTHORITY
This club is a registered student organization at New York Film Academy - Los Angeles and adheres to all campus policies as set forth in Student Club Training Manual, Student Code of Conduct, and all other applicable policies. New York Film Academy - Los Angeles policies, state law, and federal law take precedence over this constitution.

ARTICLE  4	MEMBERSHIP  
Section 4.1	Access
Membership is open to all currently enrolled New York Film Academy - Los Angeles students, in accordance with New York Film Academy – Los Angeles policy.

Section 4.2	Non-Discrimination Statement
In accordance with New York Film Academy’s statement of non-discrimination, this organization does not discriminate on the basis of sex, race, color, religion, age, disability, status as a veteran, national or ethnic origin, sexual orientation, gender identity, gender expression, or any other category protected by applicable law.

Section 4.3	Eligibility
Eligibility for membership, the advisor role, or student officer positions shall not be limited on the basis of sex, race, color, religion, age, disability, status as a veteran, national or ethnic origin, sexual orientation, gender identity, gender expression, or any other category protected by applicable law. 

Section 4.4	Definition
Section 4.4.1 Active member: An active member shall be defined as any currently enrolled student who has attended at least two club meetings within the current academic year.  
Section 4.4.2 Inactive member: An inactive member shall be defined as any currently enrolled student who has expressed or demonstrated interest in joining the organization and has yet to fulfill active membership requirements.
Section 4.4.3 Guest: A guest shall be defined as anyone who is not a currently enrolled student that is invited to participate in a club function.

Section 4.5	Privileges
Only currently enrolled students have the right to vote, nominate, and hold office within the club. 

Section 4.6	Hazing
This organization prohibits all members, officers, advisors, and guests at club activities from engaging or attempting to engage in hazing. Hazing includes, but is not limited to, any method of initiation or pre-initiation into a recognized or unrecognized student organization, in which the conduct, or conspired conduct, is likely to cause serious bodily injury, physical harm, or personal degradation or disgrace resulting in physical or mental harm. New York Film Academy complies with California, New York, and Florida statutes that prohibit hazing in connection with initiation of new members into student organizations.

Section 4.7	Withdrawal
Section 4.7.1 Declaration: Members may declare withdrawal of their membership in writing to the club officers.
Section 4.7.2 Reasons: Members may have their membership withdrawn for the following reasons:
Section 4.7.2.1 Failure to meet the definition of membership.
Section 4.7.2.2 Failure to abide by local, state, or federal law or New York Film Academy policy.
Section 4.7.2.3 Failure to abide by The Sample Club constitution.
Section 4.7.2.4 Conduct unbecoming of a member of The Sample Club.
Section 4.7.3 Voting: A simple majority (50% + 1) vote of the active membership shall be sufficient to withdraw membership. 
Section 4.7.4 Notification: Members to be voted upon for membership withdrawal shall be notified of the intention to do so in writing at least a week prior to the meeting at which the vote will be taken. 
   
Section 4.8	Discipline
All complaints alleging violation of the Student Conduct Code shall be investigated by the Dean of Students office, not students or club members, and shall be brought to the attention of the Dean of Students. 

ARTICLE 5	MEETINGS
Section 5.1	Quorum
Section 5.1.1 Club meetings: A regular or special meeting shall be declared to have quorum if ⅓ of the active membership is present. 
Section 5.1.2 Officer Meetings: A club officer meeting shall be declared to have quorum if a simple majority of the club officers are present.

Section 5.2	Frequency
Section 5.2.1 Club Meetings: The Sample Club shall hold regular meetings every other week. 
Section 5.2.2 Officer Meetings: Club officers shall meet every other week. 

Section 5.3	Determination
The date and time of regular meetings and club officer meetings shall be determined by a majority vote of the club officers. 

Section 5.4	Notification
Members shall be given a week advance notice of a regular meeting, including the date, time, location, and agenda or business items to be voted upon. 

Section 5.5	Special Meetings
The president may call a special meeting with two days advance written notice to the membership. Special meeting notices must include the date, time, place, location, and the agenda or business items to be voted upon.

ARTICLE 6	OFFICERS AND ADVISOR
Section 6.1	Positions
The officers of The Sample Club shall consist of the president, vice president, secretary, event organizer, and marketing organizer. These positions are listed in order of succession to the presidency shall a vacancy in the presidential office occur. 

Section 6.2	Duties
Section 6.2.1	The president shall:
Section 6.2.1.1 Preside over regular, special, and club officer meetings in an impartial manner.
Section 6.2.1.2 Vote only in the event of a tie.
Section 6.2.1.3 Enforce the constitution of The Sample Club.
Section 6.2.1.4 Serve as the official spokesperson, representing the club to New York Film Academy - Los Angeles and the community at large.
Section 6.2.1.5 Ensure the club completes registration with New York Film Academy - Los Angeles. 
Section 6.2.1.6 Liaise with the club advisor.
Section 6.2.1.7 Perform other duties as the office may require.
Section 6.2.1.8 Train their successor.

	Section 6.2.2	The vice president shall:
Section 6.2.2.1 Assume presidential duties in the absence of the president and assume the office of president if it becomes vacant.
Section 6.2.2.2 Enforce the constitution of The Sample Club.
Section 6.2.2.3 Perform duties as assigned by the president.
Section 6.2.2.4 Ensure that officer duties and club obligations are fulfilled.
Section 6.2.2.5 Liaise with the club advisor.
Section 6.2.2.5 Perform other duties as the office may require.
Section 6.2.2.6 Train their successor.

Section 6.2.3	The secretary shall:
Section 6.2.3.1 Take meeting minutes, prepare agendas, distribute them to the membership, and keep them on file.
Section 6.2.1.2 Maintain membership records, including meeting and event attendance.
Section 6.2.3.3 Organize correspondence and keep them on file.
Section 6.2.3.4 Draft a regular newsletter to distribute to all members. 
Section 6.2.3.5 Turn over all records in an up-to-date condition.
Section 6.2.3.5 Perform other duties as the office may require.
Section 6.2.3.6 Train their successor.

Section 6.2.4	The events organizer shall:
Section 6.2.4.1 Create and maintain a calendar of events. 
Section 6.2.4.2 Oversee event committees and volunteers to organize, set up, run, and break down events. 
Section 6.2.4.3 Submit event request forms and coordinate with New York Film Academy - Los Angeles staff to plan events.
Section 6.2.4.4 Determine the budget requested for events. 
Section 6.2.4.5 Assess events to document number of attendees, successes, and areas of improvement.
Section 6.2.4.5 Perform other duties as the office may require.
Section 6.2.4.6 Train their successor.

Section 6.2.5	The marketing organizer shall:
Section 6.2.5.1 Promote the image of the club.
Section 6.2.5.2 Advertise club membership and activities. 
Section 6.2.5.3 Develop and post content to share on social media and on campus.
Section 6.2.5.4 Perform other duties as the office may require.
Section 6.2.5.5 Train their successor.

Section 6.3	Terms
The length of term for officers shall be one academic year, from the first day of summer semester to the last day of spring semester. There are no term limits.

Section 6.4	Qualifications
Section 6.4.1 All officers must be currently enrolled students at New York Film Academy - Los Angeles in good academic standing and must:
Section 6.4.1.1 Maintain Satisfactory Academic Progress, which is a 2.0 GPA minimum for undergraduate students and 3.0 GPA minimum for graduate students, and pass 66% or more of their attempted credits.
Section 6.4.1.2 Not be placed on academic or behavioral probation or suspension.
Section 6.4.1.3 Be free from financial obligations to New York Film Academy - Los Angeles.

Section 6.5	Elections
Section 6.5.1 Timing: Elections will take place no later than the week before Spring Break, as listed on the New Yorl Film Academy - Los Angeles academic calendar of semester dates and vacation breaks.
Section 6.5.2 Nominations: Nominations will be accepted in writing, verbally during a meeting, or through self-nomination up until the time of election.
Section 6.5.3 Method: Votes shall be cast by secret ballot or show of hands.
Section 6.5.4 Majority: The candidate receiving a simple majority (50% + 1) of the present active membership shall be elected. 
Section 6.5.5 Run off: In the event of no majority, a run-off election between the two candidates who received the most votes will be held.
Section 6.5.6 Tie: In the event of a tie, the president shall vote to break the tie.
Section 6.5.7 Vacancy: Any vacancies may be filled by election at any regular or special meeting. The president may appoint an interim officer until the election. Newly elected officers will occupy that position for the duration of the term. 
Section 6.5.8 Recall: A written petition of ⅔ of active membership shall be cause of a recall election. A recall election shall be held at the meeting following the meeting in which the petition was presented. A recall will require an affirmative vote of ⅔ of the voting membership.

Section 6.6	Removal
Section 6.6.1 Petition: An active member, when seconded by another active member, may call for a vote to remove an officer for the following reasons:
	Section 6.6.1.1 Failure to perform duties.
Section 6.6.1.2 Failure to abide by local, state, or federal law or New York Film Academy policy.
Section 6.6.1.3 Failure to abide by The Sample Club constitution.
Section 6.6.1.4 Conduct unbecoming of an officer of The Sample Club.
Section 6.6.2 Notice: Officers to be voted on for removal from office shall be notified in writing at least a week in advance of the meeting date in which voting will take place.
Section 6.6.3 Vote: A ⅔ affirmative vote of the present voting membership at a regular or special meeting shall remove a member from office.
Section 6.6.4 Resignation: Officers may resign by providing their resignation in writing to the president or remaining officers.

Section 6.7	Advisor
Section 6.7.1 Eligibility: Per New York Film Academy – Los Angeles policy, the advisor must be a full-time faculty or staff.
Section 6.7.2 Selection: The president shall appoint an advisor. The president may inform this decision through a majority vote of the officers or membership.
Section 6.7.3 Term: The advisor may serve in their role indefinitely, until they are no longer eligible, withdraw, or the president makes another appointment. 
Section 6.7.4 Role: The role, duties, and expectations of the advisor shall be determined through conversation, and documented for clarity, before the club completes registration.

ARTICLE 7	AMENDMENTS
Section 7.1 Submission: An active member, when seconded by another active member, may call for a vote to amend the constitution. The proposed change must be in writing with copies provided to the membership and read during the meeting prior to which the vote will take place. 

Section 7.2 Approval: This constitution shall be amended with a ⅔ affirmative vote from the present membership. The change shall be put into effect immediately, unless otherwise stipulated in the amendment.

Section 7.3 Notification: Amendments must be sent in writing to the Student Life office within one week of an affirmative vote.

ARTICLE 8	RATIFICATION
Upon ratification by a ⅔ vote of membership, and approval by the Student Life office, this constitution shall become the official governing document of the organization.

